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Introduction 



Orientation to the World of Work is designed to 
help you think about why and how you will work. 

The average person spends 40 years working in 
some type of job. Forty years is a lot of time. You 
will want to spend those years doing work that is 
satisfying to you. 

The activities in this guide will help you™ 

• identify your needs and wants, 

• learn about ways work can help y,>u satisfy 
those needs and wants, 

• match job facts to your personal and work 
goals, and 



make decisions about the career and job 
paths you will follow. 
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Whai Motivates 
You and Other 
People to Work? 



"Why should I work?" People ask themselves this 
question at various times in their lives. Their 
answers may differ from one time to another. But 
they all have one thing in common. They show 
that people work to satisfy their needs. 

People Have Five Basic Needs 

Satisfying needs is important for people of any 
age. Most of these needs can be grouped under 
one of five headings. 

Need for Survival 

People need food, shelter, and clothing to stay 
alive. These needs are called physical needs. 

Need for Safety 

People need to feel safe . . . safe from danger 
(physical safety) and safe from things that are 
upsetting (emotional safety). 

Need for Fellowship 

People have a need to belong ... to be with other 
people, to be loved, to be liked, to be accepted. 
Everyone needs some degree of love and 
friendship. 

Need for Esteem 

People need self-respect and respect from other 
people. They need to be proud of themselves. 

3 
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They also need to feel that other people are proud 
of them. They want other people to admire them 
and what they do. 



5 
4 
3 
2 

<3 



Self-satisfaction 
Esteem 
Fellowship 
Safety 

Survival Needs 



Need for Self-Satisfaction 

People need to feel satisfied with themselves . . . 
with what they are doing. This satisfaction can 
come from doing a good job . . finding new 
interests . . . gaining knowledge . . . improving 
skills . . . and finding new meaning to life. 

Needs are Satisfied in Order of importance 

People fill their needs in the order shown to the 
left. Think of a thermometer, with each need at a 
different degree of fulfillment. You have to reach 
one degree at a time in order to be totally fulfilled. 




Stepl 

Everyone tries to satisfy survival needs first. These 
are our first and most important needs. 



Step 2 

When survival needs have been met, people seek 
safety. They want protection and security. 
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Step 3 

The next need people satisfy is that of fellowship. 
People want social contacts. They want to be 
around other people. They want to be liked. They 
want to feel that they are important to others. 



Step 4 

Esteem follows the need fcr fellowship. People 
want self-respect. They want other people to 
respect them too. They want to have a good 
reputation. 



StepS 

Finally, when all four needs have been met, people 
seek self-satisfaction. They don't always have as 
much time to devote to this need because they are 
busy satisfying the other needs. 

In the next pages, you will examine these five 
basic needs. You will learn how they differ from 
person to person . . . and from time to time. 

Read the following statements. Then read the 
examples that illustrate each point. 



Fellowship 
Safety 

Survival Needs 




Esteem 

Fellowship 

Safety 

Survival Needs 



Self-satisfaction 
Esteem 
Fallowship 
Safety 

Survival Needs 



Needs Differ From Person to Person 

While people have the same kinds of needs, their 
needs differ in degree and in intensity. 

• Maggie is divorced. She has three small 
children to support. Maggie has little 
income and many experses. Her main 
concern is having enough money to make 
ends meet-to pay for food and shelter. 
Maggie has a great need for survival. 



Self-satisfaction 
_J Esteem 
Fellowship 
Safety 

Survival Needs 
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Self-satisfaction 

Esteem 

Fellowship 



Safety 
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Survival Needs 



• Larry lives in a rough neighborhood. Gang 
killings are common. Larry cares very 
much about safety. Safety is his greatest 
need at present. 



Self-satisfaction 
Esteem 



Fellowship 



Safety 

Survival Needs 



Self-satisfaction 
Esteem 



Fellowship 
Safety 

Survival Naeds 
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Self -satisfaction 



Esteem 

Fellowship 

Safety 

Survival Needs 



• Anita has satisfied her need for food, 
shelter, and clothing. She lives in a rough 
neighborhood like Larry. However, Anita 
has learned to get along in this area. She is 
not as concerned for her safety as Larry is 

4r\r Kio E2n+ Anifo hoc anAthor noorl ♦'h^t 

important to her. 

Anita has a strong need tc belong. She 
would do almost anything to be liked. She 
needs to feel that people care about her. 
She cares about them. Anita has a strong 
drive for fellowship. 

• Ralph cares what other people think of 
him. He wants other people to look up to 
him ... to think he is the best. Ralph most 
needs esteem— respect from other people. 



• Sara's family is very wealthy. Sara feels 
that they have done much for her . . . that 
they have given her things that have 
helped her satisfy her needs. She feels she 
has done little to earn these things. 

Sara needs to do something to feel 
worthwhile. Sara needs to feel she is 
growing . . . that she is contributing to 
society. Self-satisfaction is a great need of 
Sara's. 
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People's needs depend on their experiences, 
families, and personalities. No person's needs are 
exactly like another's. Everyone has needs that are 
unique. These needs are what motivate or move 
people to do what they do. 

Make a thermometer for yourself. Draw in five 
levels of needs. Make the bands thin or thick 
according to how important each need is to you. 
Then sit back and look at your thermometer. 
Which of the needs have the widest bands? These 
are the basic needs that are most important to you 
today. These are your greatest motivators. 



Needs Differ From Time to Time 

Your needs will change over a period of time . . . 
even from day to day. And the needs that motivate 
you most will change also. For example: 

• Yesterday, Rose lived with her sister. She 
had satisfied her survival needs. The band 
on her ihermometer for survival was small. 

• Today, Rose is looking for a place to live. 
Her sister's husband returned and Rose 
was forced to move out. Rose does not 
have enough money to pay for an 
apartment. Her survival need is great. 
Today the survival band on her 
thermometer is large. 

Have any of your basic needs changed in 
importance over the last year? Think about the 
reasons why your needs have changed. Can you 
foresee when they will change again? For 
example, which needs will be greatest when you 
decide to live on your own— without help from a 
parent? Discuss these questions with other 
classmates. 



Work Helps Satisfy Jur Basic Needs 




People are happiest when all of their basic needs 
are satisfied. That is why the five needs mentioned 
are called basic— because they are basic or 
essential to our lives. And work can help us satisfy 
these needs. 

Working gives us money we can use to pay for 
food, shelter, and clothing. It helps us satisfy the 
need to survive. Working in an honest, 
responsible, and challenging job can satisfy c jr 
needs for safety, fellowship, esteem, and 
satisfaction. It is the combination of needs that 
motivates us to work. 

Think about how work can satisfy your needs. 
Then, get Worksheet 1 from your instructor. Write 
a brief description in the spaces provided on the 
worksheet. Describe how work can satisfy each of 
your five basic needs. 
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Whai Specific 
Needs Will 
Influence Your 
Career Choices? 



You have learned bout your basic needs and how 
work can help you satisfy them. Now, you can find 
out more about your specific needs. These are the 
needs that will motivate you to select a given 
career and look for a job 

Let's look first at the most bas'c need, survival. 
Survival 

Need for Essentials for Living 

Life's essentials— food, shelter, and clothing— cost 
money. Therefore, you will need to work to pay for 
these essentials and for anyihing else you want to 
buy. 

Some people earn more than they spend on food, 
shelter, and clothing. They have money left over to 
spend on other things. 

They can buy things that are not essential to life, 
like cars and furniture. 

The amount of money you earn will depend upon 
the job you get. Some jobs pay only a minimum 
wage. That is the smallest amount of money an 
employer can pay an employee. It is not eary to 
buy more than the essentials with this amount of 
money. Other jobs pay more. Such jobs also 
require more skills. 
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Would you be satisfied to earn a minimum 
wage? Would you study harder to get a job 
that pays more? What is worth your time and 
effort? 

Safety 

Need for Physical Safety 

People demand different degrees of safety in their 
lives and \o\jS. What is safe to some people is not 
safe to others. 

For example, Alice feels it is safer to drive a taxi 
than to sky dive. In reality, a skilled sky diver may 
be safer than Alice, who meets many unskilled 
drivers on the road. 

It is true however, that some jobs are definitely 
safer tnan others. For example, firefighters have 
more dangerous jobs than tailors. People who 
work on oil rias h nore dangerous jobs than 
plumbers. 

What do you call safe? How important is 
safety to you? 



Need for Emotional Security 

Security means being safe. That feeling comes 
from knowing that you have some control over 
what happens to you— that you will not be 
surprised by things beyond your control. People 
are content with different levels of security. 

Example: 

• Salesperson A must sell $100,000 of goods 
every six months to keep a job. 

• Salesperson B must call on twenty 
customers each week to keep a job. 

Who is more secure? 

Answer: 

• Salesperson B. A has little control over 
how much customers will buy. B has much 
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control over the number of customers he 
or she visits. 

How much security do you need? 
Fellowship 

Need for Fellowship at Work 

Many people like working with others. Some of 
them develop close friendships with their 
co-workers. 

There are some people who prefer to work alone. 
They enjoy the quiet. They want to work without 
interference or disruptions. They have no interest 
in working or socializing with co-workers. They 
reserve their friendships for after work hours. 

Do you enjoy working with other people? How 
important is it to you to work with people you 
like? 

Need for a Social Life 

It takes time to develop true friends. You must 
have time to talk together, share experiences 
together, and have fun together. 

Are friends important to you? How much time 
will you give to your friends? 



Need for Love 

People choose to live with other people because 
they have a need to belong ... to be loved. To be 
loved, they must give time and attention to the 
people in their lives. They must be involved with 
those people. 

Who are the people in your life? A wife? A 
husband? Children? Parents? Others? 

What amount of time do you want to give to 
the people with whom you share a life? 



Esteem 

Need for Respect from Others 

Respect is when people think well of you . . . when 
they admire you and what you do. People want 
respect from— 

• parents 

• spouse 

• children 

• friends 

• co-workers 

• people in the community 

• clergy 

• national leaders 

• world leaders 

Whom do you want to respect you? Whom will 
you feel proud to tell about the job you 
select? 

Need for Self-Respect 

People want to be proud of what they do. They 
want to feel that they are important in their jobs, to 
their employe's, to their co-workers, to other 
people, and to their families. People need to feel 
that they are worthwhile. And they need to feel 
they are following their values, such as— 

• caring for others 

• winning 

• being honest 

• having money 

• being well known 

• doing a good job 

What are your values? What is important to 
you? What will make you feel proud of 
yourself? 

Self-Satisfaction 
Need for Independence 

Independence means being on your own . . . not 
dependent on others. People become independent 
from relatives or from welfare when they are able 
to make a living on their own. 
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People can also be independent in their work. 
They can become self-employed. People who are 
self-employed must succeed on their own. They 
must pay for all expenses that a company would 
pay for, such as— 



• equipment 

• building 

• utilities 

• insurance 

• vacation pay 

• sick leave 

• retirement funds 

• salaries 



This is a risk. It can be good or bad depending on 
whether you make enough money to pay for these 
things 'and satisfy your personal needs). 

How independent do you want to become? Do 
you want to stop depending on others for 
financial support? Do you want to be 
independent from an organization? from 
supervisors? 

Need to Achieve Goals 

People have goals that relate to their jobs and to 
their personal lives. They feel satisfied when they 
are using their interests and abilities to achieve 
these goals. What satisfies one person may not 
satisfy another. 

For example, some people feel satisfied when 
they— 

• enjoy their work 

• do the best job they can 

• have time to develop outside interests 

Other people feel satisfied only when they— 

• gain recognition 

• get promoted 



Example: 

• Ann's work is satisfying to her. This year 
she has developed new skills. She has 
been promoted from bank teller to bank 
trust advisor. Ann is continuing her 
education by taking evening courses in 
college. She has ambitious career goals. 

• Dan's work is satisfying to him, too. He has 
been a bank teller for three years. He likes 
the work. He does a good job. Dan also 
has time to pursue his hobby of fishing and 
to enjoy his family. Dan is happy with his 
work and life. 



What is satisfying to Ann? What is satisfying 
to Dan? 

What are your career goals? What satisfaction 
do you seek? 



Need for Leisure Time 

Leisure time is a time to develop friendships. It is a 
time to love others and to receive love. It is a time 
to develop hobbies and other skills. 

There are many ways to spend leisure time. You 
can swim, play cards, talk with friends, garden, go 
to ball games, picnic, read books, play sports, talk 
with members of your family or others. 

People must decide how much leisure time they 
want and need in their lives. They must learn how 
much leisure time their jobs will allow. All jobs 
have different time demands. 

Example: 

• Factory workers work on given shifts. 
Many work the 7:00 a.m. to 3:00 p.m. shift, 
punching in and out at the set times every 
day. 

• Most accountants work from 8:00 a.m. to 
5:00 p.m. However, at tax time, from 
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January to April, many accountants work 
from 8:00 a.m. to 10:00 p.m. During this 
busy season, ihey have little time for 
leisure or for the things people enjoy in 
their leisure time. 

What amount of time do you want for leisure? 
Why? 

Need for Learning 

Education covers a variety of areas. It refers to the 
process of learning new things . . . things from 
accounting to carpentry and from skiing to 
knitting. 

Many people have a need to learn. So they go to 
school. They take courses and enroll in training 
programs. They pursue their interests. They use 
their abilities to develop skills. 

Many people learn from watching others, too. 

How did you learn to cook? To shovel snow? 
To wash a car? To change a tire? 



There are many things to learn and many ways to 
learn them. 

Do you want to continue learning? How 
important is education to you? 

Have you thought about the needs described? 
Have you been able to answer the questions? 
Have you been able to identify the needs we 
have been talking about . . . the needs that will 
influence your career choice? 



Meet with a small group of other students. Go 
back and re-read the questions in this section on 
needs. Discuss these questions in the group. 
Talking with others should help you to assess 
your needs more correctly. 
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Now . . . 



Get Worksheet 2 from your instructor. Read the 
needs along the left side of the page. Then find 
the heading titled "Work could help me to get 
. . . (Description)." Under this word, list the things 
you hope to get to satisfy each need. 

The first one is done for you. To do the others, ask 
yourself the following questions: 

• What things could work help me get to 
satisfy each need? 

• How can work help me get the things I 
need? 

Remember, don't be too greedy. Be realistic about 
what work could satisfy for you at this time. Look 
at the completed worksheets on the next two 
pages. Use them as samples. Notice that both 
Sophie and Frank have listed only a few things 
they want to satisfy each need. You may have 
more items in your lists. But keep your lists 
somewhat short. List only the things that are most 
important to you. 

Next, rate these things in order of importance. To 
do this, place a checkmark under the columns 
titled High, Medium, or Low. The needs you rate 
high are the ones you will consider most when 
making career choices. 
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What Facts Will 
Help You Match 
Your Needs To 
A Career? 



It is true that work can help you satisfy many of 
your needs. However, some jobs will be more 
satisfying to you than others. To determine which 
jobs will be best for you, you must learn facts 
about the following: 

Job responsibilities 
Job requirements 

Education and training requirements 
Working conditions 
Employment outlook 
Salary 

Opportunities for advancement 
Working relationships 

This information will help you determine x ^h\ch 
jobs will meet your needs. 

Think about three occupations or types of jobs 
that are interesting to you. Learn about the various 
occupations. Get books that give you 
occupational information. The Occupational 
Outlook Handbook is one resource you can use. 
Ask your teacher or librarian for titles of other 
resources. Use these resources to find answers to 
the questions that follow. 

Job Responsibilities 

What will you do? 
Who will supervise you? 

21 



ERIC 



Job Requirements 



What oipiomas or degrees do you neec? 

What skills do you need? 

How many yedrs of experience are required? 

Education and Training Requirements 

What education will you need? 
Where will you get the education you need? 
How many months or years will your 
education take? 



Working Conditions 

What hours will you work? 

In what kind of place will you work? 

What kind of work will you do? 

What special demands will be made of you? 

Employment Outlook 

Will jobs be available in this work in the 
future? 



Salary 

What is the typical beginning salary? 
What raises can you expect? 

Advancement 

What are your chances for promotion? 
To what positions can you be promoted? 

Working Relationships 

How many people will you work alongside? 
In what way will you work with others? 

18 
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In what way will you supervise or be 
supervised by others? 



How Can You 
Make Good 
Decisions? 



When people have facts, they can make decisions. 
Read the facts in the case below. Learn how you 
can go about matching needs to a given job. 



Name: Sophie Walker 

Job: Carpenter with A. J. Max, Inc. 
Must have completed an 
apprenticeship training program. 
Responsible for new home 
construction and indoor remodeling. 
Work with one oth3r carpenter. 
Regular work at 40 hours per week. 
Working hours are 8:00 a.m. to 
5:00 p.m. each day in a five-day week. 
Occasional overtime work with extra 
pay. Salary is $13,500 a year. 
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Worksheet 2 



Needs 



for Living 



Physical 
Safety 



Emotional 
Security 



Fellowship 
etWorfc 



Social Lift 
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"Work could help rm grt 
(Description) 



Degree of Import* net 
High Medium Low 
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Worksheet 2 {continued) 



Needs 



'Work could help me get . . . 
(Description) 



Degree of Importance 
High Madium Low 



Respect from 
Others 



k/ 
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Independence 



Goals 
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Leisure Time 
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See how the carpenter job matches Sophie's 
needs and wants. This is an easy match. 



Needs 

Education/Training 
Essentials 
Physical Safety — 
Emotional Security 
Independence 
Social Life 
Fellowship at Work * 
Learning- 
Time for Love 



Job 



Leisure Time 
Respect from Others 
Self-Respect 
Goals - — 



Must have completed an apprenticeship 
training program 




Salary 

Occasional overtime required but with extra 
pay 



: Work with one other carpenter 



: Work regular hours, 40 hours per week, 8:00 
a.m. to 5:00 p.m. 



^Do home construction and indoor 
remodeling 



What if you can't find an exact match for yourself? How can you decide what 
to do? How will you go about making a decision? 



Steps in Decision Making 

There are five steps in making decisions. Read 
these steps. They are noted below. Learn how 
Frank Cellino uses the steps to solve his problem. 

Stepl 

Identify the Problem 

What is the choice you must make? 
What do you want out of the choice? 
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Frank Cellino is a high school graduate. He wants 
to be a technician. Frank must decide if he should 
get the education he needs to become a 
technician in mechanical engineering. 



Step 2 

Gather Facts 

What information do you need? 
What do you know about the career? 
What do you know about yourself? 

About career: 



Job description for technician, mechanical engineering 

Must have graduated f: Dm a two-year program at a technical institute or 
have completed similar training elsewhere. 

Responsibilities include— 

• working with two technicians 

• conducting experiments planned by mechanical engineer 

• operating and maintaining equipment 

• keeping records 

Hours: 8:00 a.m. to 5:00 p.m. Monday through Friday 
Salary: $14,000 a year 
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Worksheet 2 



"Work could help me get . 
(Description) 



Degree of Importance 
High Mtuium Low 



for Living 



Physical 
Safety 



Emotional 
Security 
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Worksheet 2 (continued) 



Needs 



'Work could help me get . 
(Description) 



Degree of Importance 
High Medium Low 



Respect from 
Others 



Self Respect 
(values) 



Independence 



Goals 
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Frank's needs that could be met by the job of mechanical engineering 
technician: 



Salary could meet these needs: 



• Essentials for living 

• Physical safety 

• Independence 

• Social life 



Responsibilities could meet these needs: 

• Emotional security 

• Self-respect 

• Fellowship 

• Respect from others 

• Personal goals for achievement 

• Goals 

Hours could enable Frank to meet these needs: 

• Social life 

• Love 

• Leisure time 



The Main Issue: Frank's Limitation 

Education requirements show that Frank must graduate from a two-year 
technical institute before he can work in this type of job. Frank has a high 
school diploma. Learning is of medium importance to Frank. But self- 
respect is of high importance. 



Step 3 

Identify the Options 

List the choices. 



1 . Frank could postpone working for two years 
and go to school. He could develop skills now 
so that he could meet his needs in the future 
by getting a better job. 
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2. Frank could get a part-tirre job while he 
attends school fuii time. Or Frank couid get a 
' H-time job and attend school part time. 

3. Frank could g.ve up the idea of becoming a 
technician. He could look into other careers. 



Step 4 

Weigh the Choices 

Compare the alternatives with your goals, then 
with your needs and wants. Eliminate any choices 
that no longer seem to be good ones. 



1 . If Frank goes to school, he may gain— 

• the chance to develop new skills 

• self-respect 

• respect from his old friends 

• satisfaction 

• opportunity to enter the career of his 
choice 

If Frank goes to school, he will have no 
income. He will probably postpone— 

• having his own apartment 

• emotional security 

• social life 

2. If Frank works and attends school, he may— 

• be too tired to do well in schoo' 

• have little time for study 

• have no time for friends or leisure time 

• feel frustrated 

Or Frank may— 

• plan his time better because he knows he 
has little free time 

• get a part-time job that is related to 
mechanical engineering and learn while he 
works 

• be able to satisfy his needs for an 
apartment 
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• feel more emotional security 

3. If Frank gives up the idea of becoming a 
technician, he may wonder if he made 
the right choice. 



Step 5 

Make a Choice 

Make the best decisions you can based on all the 
information you have. 

What do you think Frank will do? 
What would you do? 

The answers to the questions might be quite 
different. You and Frank are two different people. 
To make a choice, think about your greatest needs 
and wants. Weigh the consequences of each 
decision. 

How much is at stake? 
What are the risks? 

What will I have to give up or postpone? 

What will I have to do? 

How important is the choice to me? 

How willing am I to give up one thing for 

another? 



You and Your Goals 
Short-Term Goals 

One way to make choices— to resolve conflicts 
between what you need and what you can have- 
is to think of long-term goals 

What do you want five or ten years from now? 
What do you have to do to get it? 

Many people fail to think ahead. Their decisions 
are shortsighted. They work only for the 
immediate future. They work to satisfy their 
immediate needs and wants. 
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Several examples follow. The information in each 
is brief. There is a lot more that could be said 
about each of the people described. However, the 
purpose of this exercise is to get you to think 
about what has been said . . . and about what 
might have been omitted from the description. 

Read the examples. Then answer the questions 
that follow. 

• Alan Worth is a businessman. He has a 
great drive to succeed. He also loves to 
camp and fish. But Alan works day and 
night. He has no time for leisure. He has no 
time for his wife and children. 

What are Alan's short-term choices? 

What could be the Icng-term effects of Alan's 

choices? 

• Leo always wanted to be a geography 
teacher. He had always enjoyed reading 
books about the geography of the earth. 
Leo felt that his love for children and for 
the earth would help him be a good 
geography teacher. But school costs 
money and Leo didn't have any. He could 
have worked for a time and saved money 
for school. He could have borrowed money 
or applied for financial aid. But Leo wanted 
to get married. Soon after marriage, Leo 
and his wife had a child. Leo decided to 
become a taxi driver. 



What were Leo's long-term goals? 

Why did he give them up? 

How do ycu think Leo will feel about ignoring 

his desire to be a teacher? 



Meet with several other students to discuss 
these examples. How did you answer the 
questions? Find out if other participants 
answered in the same way. Discuss other 
questions about making choices that reflect 
short-term goals. 
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1 . Discuss the drawbacks of short-term thinking. 

2. Tell about similar cases that you know. 

3. Identify the kinds of needs and wants that 
most often get in the w^y of long-term goals. 



Long-Term Goals 

Pursuing long-term goals sometimes means giving 
up certain things permanently. And this is all right 
when people know what they are giving up and do 
it willingly. 

For example, Sister Teresa is a famous nun who 
won the Nobel Prize for Peace. She gives up 
money, security, and safety to do things for other 
people ... to follow what she feels is God's will. 

Sister Teresa chose self-esteem and self- 
satisfaction as her priorities. She lives up to her 
values. 

What has Sister Teresa given up in her life? 

What personal needs has Sister Teresa 
fulfilled? 

Do you think Sister Teresa is happy with her 
decision . . . with her choice of work? 

Would you be happy with the same choice? 

Why is it important to satisfy your own needs 
. . . not someone else's needs? 

People often make the mistake of satisfying only 
the needs of other people. They forget to satisfy 
their own needs. 

• For example, Joe wanted to become a 
police officer. His parents were against 
this. They felt the job was too dangerous. 
Thev , % ut a lot of pressure on Joe to 
change his mind. Joe did. Today he 
wonders if hf, would have liked being a 
police officer better than he likes his 
current job. 
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• Sally wanted to be a plumber. She enjoyed 
working with her hands. She liked to put 
things together and see how they work. 
But Sally's husband felt that women should 
not be plumbers. He felt it was unfeminine. 
He wanted Sally to be an executive 
secretary. 

After much discussion, Sally agreed to 
train to become a secretary. Today she is 
an executive secretary. But she is also 
divorced from her husband. Sally feels 
badly that she never did the work she 
enjoyed most. 

People cannot accurately predict the outcomes of 
their choices. But they must try to make choices 
that are best for them. 

Invite community workers to speak to you and 
your class. Your instructor will help you arrange 
this. Ask workers to discuss ways they have 
combined job goals and personal needs and 
wants. Find out what has worked for each of them. 
Find out if they regret any of the": choices and 
why. Ask if they would do things differently today. 

Take notes as visitors speak. Write down the main 
ideas. Think about these facts as you make your 
career decisions and plans. Making career 
decisions is not an easy matter, k takes a lot of 
careful thought and planning. And it continues 
throughout your lifetime. 

Choices and Change 

Once you make a decision, follow these steps. 
Make sure you are going where you want to go. 

Stepl 

Mak3 a Plan 

Decide what you need to do to meet your 
objective. Know what you will gain. Know what 
you will give up. 



Step 2 

■ one r-tw *; w : : 

Do the things you had planned. 
Step 3 

Evaluate Your Decision 

Are you satisfied with your decision? If not, why? 
What changes can you make? Can you satisfy the 
needs and wants that are most important to you? 
If not, can you live with the consequences? 

Step 4 
Replan 

Repeat the steps in the decision-making process. 
Review new information. Consider other choices. 
Make decisions that satisfy the needs and wants 
thai are most important to you. 

Now that you know the process, look forward to 
your preparation for work. Remember your long- 
term goal. Adequate preparation for work wiil help 
you to reach your long-term goal. It will help you 
choose and find work that is satisfying to you. 
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THE NATIONAL CENTER MISSION STATEMENT 



The National Center for Research in Vocational Education's mission is to increase 
the ability of diverse agencies, institutions, and organizations to solve educational 
problems relating to individual career planning, preparation, and progression. The 
National Center fulfills its mission by: 

• Generating knowledge through research 

• Developing educational programs and products 

• Evaluating individual program needs and outcomes 

• Providing information for national planning and policy 

• Installing educational programs and products 

• Operating information systems and services 

• Conducing leadership development and training programs 



For further information contact: 

Program Information Office 
National Center for Research 

in Vocational Education 
The Ohio State University 
1960 Kenny Road 
Columbus, Ohio 43210-1090 

Telephone: (614) 486-3655 or (800) 848-4815 
Cable: CTVOCEDOSU/Columbus, Ohio 
Telex: 8104821894 



36 



CUNNEC I IUN5 ORDER FORM 

Available by special purchase options or by individual item. 



Ordtr 
Number 


TlWt 


Unit 
Price 


Purchase Options 
A B C D 


Quantity 
Ordered 


Extended 
Price 


SP100AA 


COORDINATOR'S RESOURCES 

The Connector's Guide 


$ 39 95 


1 


1 


1 


1 






SP100A8 


Introduction to Connections videocassette 
{1/2-mch VHS) 


25.00 








1 






• 


Career Information in the Classroom 


49 00 




i 










SP100AC01 


Dignity in the Workplace* A Labor Studies 
Curriculum Guide for Vocational Educators 


18 50 


i 
i 


i 


< »r - • 








SP100AC02 


Dignity in the Workplace* A Student's Guide 
to Labor Unions 


7 75 


1 


1 










SP100AD 


National Perspective on Youth Employment 
videocassette (1/2-inch VHS) 


95 00 


i 


i 


i 








SP100BA01 


EMPLOYER'S CHOICE 

Resource Manual (instructor guide and 
black-line masters) 


25 50 


1 


1 




I* 






SP100BA02 


Instructor Guide (separate) 


7 00 






|#: 








S°100tJB01 


Priorities That Count student book 


4 00 


1 


20 


20 








SP100BB02 


On the Job student book 


7 25 


1 


20 


20 








SP100BC 


What Works in the Job Search videocassette 
(1/2-inch VHS) 


75 00 














SP100CA01 


WORK SKILLS 

Resource Manual (instructor guide and 
black-line masters) 


29 95 








1 






SP100CA02 


Instructor Guide (separate) 


4 75 


mi 


m 










SP100CA03 


Set of 13 Work Skills Modules 


39 00 


1 












SP100CB01 


Orientation to the World of Work (pkg. of 5) 


15 00 




2 pkg 




2 pkg 






SP100CB02 


Job Search Skills 

Prepare for the Job Search {pkg. of 5) 


15 00 




2 pkg 


ft F film. 

PS 


2 pkg. 






SP100CB03 


Search for Available Jobs (pkg. of 5) 


15 00 




2 Pkg 




2 pkg 






SP100CB04 


Apply for Jobs (pkg. of 5) 


15 00 




2 pkg 




2 pkg 






SP100CB05 


Interview for Jobs (pkg. of 5) 


1 5.00 




2 pkg 




2 pkg 






SP100CB06 


Handle Job Offers (pkg of 5) 


15 00 




2 pkg 




2 pkg 






SP100CB07 


Work Maturity Skills 

Present a Positive Image (pkg of 5) 


15 00 




2 pkg 


IP 


2 pkg 






SP100CB08 


Exhibit Positive Work Attitudes (pkg of 5) 


15 00 




2 pkg 




Z pkg 






SP100CB09 


Practice Good Work Habits (pkg. of 5) 


15 00 


fife 


2 pkg 




2 pkg 






SP100CB10 


Practice Ethical Behavior (pkg. of 5) 


15 00 




2 pkg 




2 pkg 






SP100CB11 


Communicate Effectively (pkg. of 5) 


15 00 




2 pkg 




2 pkg 






SP100CB12 


Accept Responsibility (pkg. of 5) 


15 00 




2 pkg 


.r 


2 pkg 






SP100CB13 


Cooperate with Others (pkg of 5) 


15 00 




2 pkg 




2 pkg 






SP100DA 


CAREER PASSPORTS 

Career Passport Leader's Guide 


9 50 


1 


1 










SP100DB 


Career Passport Student Workbook (pkg of 10) 


1995 


1 ea 


2 pkg 


2 pkg. 








SP100EA01 


EMPLOYMENT FILE 

Credentials for Employment (pkg. of 20) 


1995 


1 ea 


2 pkg 


1 pkg 


1 pkg 






I SP100SA02 


Career Portfolio (pkg of 20) 


9 95 


1 ea, 


<: PKg 


1 nlen 

i pxg 


1 nkn 
























SP100PR 


A Connections Professional Set— A 

complete set of materials in the package 
(1 copy of each product) 


350 00 


1 


p 










V SP100SA 

\ 


3 Connections Start-Up Program— Includes 
the professional set and student materials for 
one class in Employer s Choice, one class in 
Work Skills and one class in Career Passports 
and Employment File materials for all classes 


8UU 00 






I- 

^ '* 


t* * 






SP100SB 

\ 


Q Employer's Choice Sampler— All materials for 
conducting a short course or infusion unit cn 
strategies for meeting employer's hiring and 
retention standards 


350 00 




m 










SP100SC 


IX Work Skills Sampler— All materials for 

"conducting a competency-based instructional 
program on job search and retention for 
students with a low reading level 


385 00 


MM 

m 


m 
m 




1 







NOTE. Purchase Options A-D include 25%>discount 
off individual unit price * ^^^^ 

rfc ^?^- )na ' copies of this resource can be obtained 
^ Rl (J itacting Meridian Education Corporation. 
umm \ mxmx ast Locust Street. Bloomington. Illinois 
V 61 701. . 



% discount, as applicable— 




TOTAL $ . 

Minus . 
Total 

Purchase . 



The Ohio State University 



